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When replying, please quote

Ref. No. MPSG /DPSM/HRD/2/6 VOL.I (60) Date: 11" June, 2025

All Principal Secretaries
Solicitor General

Controller of Budget

Auditor General

All Accounting Officers/CEOs
CEO/Council of Governors

RE: REMITTANCE OF TRAINING LEVY ON SPONSORED TRAININGS FROM
MINISTRIES/DEPARTMENTS AND AGENCIES (MDAs)

The above subject refers.

In line with the Government's continued commitment to fostering an efficient,
effective, and productive Public Service, significant emphasis has been placed on
training and capacity-building initiatives. These initiatives are funded by the
Government of Kenya or Development Partners under bilatera! and multilateral
arrangements and are designed to equip public officers with the reqjuisite knowledge,
skills, and competencies for improved performance and service delivery to the citizen.

Over the years, the State Department for Public Service and Human Capital
Development has, in collaboration with Development Partners and other stakeholders,
successfully mobilized resources to support training and capacity development in the
public service. The scholarships and fellowships are awarded to officers at both the
" National and County Governments based on the set eligibility criteria.

According to Section 6.3 of the Guidelines on Managing Training in the Public Service
(February 2015), officers attending courses lasting more than four (4) weeks and
above in local training institutions are required to contribute to the cost of their training



at the rate of ten percent (10%) of their basic salary per month for the duration of
the course. Officers attending courses lasting more than four (4) weeks in institutions
outside the country contribute at the rate of twenty percent (20%) of their basic salary
per month for the duration of the course. This is for both the courses sponsored by
the Government of Kenya or by Development Partners through bilateral or multilateral
arrangements.

It has, however, been observed that some Ministries, Departments, Agencies and
Counties (MDACs) have either not been remitting the training levy or have experienced
delays in doing so, despite prior communication in the course approval from this State
Department. Additionally, in instances where remittances have been made, some
MDACs have submitted lump-sum payments without providing the necessary
breakdown detailing the beneficiaries concerned and the respective training period.

In this regard, you are reminded to initiate the recovery and prompt remittance of the
applicable training levies to this State Department. In submitting the training levy,
please use the prescribed format below:

Name of | P/No | Current Basic | Duration | Venue of Training( | State Amount
the Designation | Salary | of Course | Local or Foreign) Department
Beneficiary & CSG/1G /Agency

S

The remittance of 10% and 20% (as applicable) of the beneficiary's basic salary for
the duration of their training, in lump sum, should be made payable to:

Account Name : Rec- the State Department for Public Service
Account No : 1000395567

Bank - Central Bank of Kenya

IFMIS No ; 856687

Dr. Jane Kere Imunya,PhD
PRINCIPAL SECRETARY




